




Article 7. 

c. Secretary. The City Clerk or his or her designee will serve as the
Commission's secretary. The Secretary will keep accurate records of the
Commission's proceedings, attest to the accuracy of those records, send
written notices and agendas of all meetings to the Commission members,
keep a file of the Commission's records and undertake the duties
conferred on the Secretary by law and by the Commission members.

Reports to Council. 

The Secretary will provide copies of all minutes and reports of the Commission to the 
City Council to keep it apprised of the Commission's actions. 

Article 8. Annual Report. 

By December 31 of each year, the Commission must submit an annual report of its 
activities to the Chief Judge of the Third District Court. A copy must also be filed with 
the City Administrator. 

Article 9. Parliamentary Procedure. 

The proceedings of the Commission will be conducted in accordance with Robert's Rules 
of Order, as revised. 

Article 10. Amendments. 

These bylaws may be amended upon approval by two-thirds of the members present at 
any meeting in which a quorum is present, but by no less than one-half of the total 
number of Commission members then serving, and only if the amendment was mailed or 
delivered electronically to the Commission members at least three days before the 
meeting. 

Adopted this 15th day of December , 2015 
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